Cabin and Trail Groups
Preparing Cabin and Trail Group Assignments is an exhaustive process on both ends, so thanks in advance for all of your help with this. In the end, we need from you one master list of all students attending camp 15 days before your arrival at camp. 

STEP ONE: TALK WITH YOUR SITE DIRECTOR
As camp time approaches, you’re going to fill out a Program Form (due 30 days before camp) and get this over to your site director. The Program Form says, amongst other things, how many boys and girls you will be bringing to camp. Once your site director has this information they will give you specific directions to aid in your grouping. 

Example: Let’s say you have 30 boys and 41 girls you’re bringing to camp. Once your site director has your Program Form (it has this information on it), they give you this Cabin/Trail Group instruction: “Please group your students into 3 boys cabins of no more than 12 students, 1 girl cabin of no more than 14 students, and 2 girl cabins of no more than 16 students. Then group your students into 5 trail groups, A - E”. On your Cabin and Trail List Form this would look like:

	School:
	Sample School
	# of Girls Cabins:
	1 of 14 girls, 2 of 16 girls

	# of Trail Groups:
	5
	# of Boys Cabins:
	3 of 12 boys


Now that you know how many groups to use, it’s time to start thinking about who is going where with whom…

STEP TWO: PUT TOGETHER YOUR CABIN AND TRAIL GROUPS
Grab some scratch paper and start thinking; you’ve got to group your students into Cabins and Trail Groups.

Cabins: These are the groups that students will be in from 5:30 in the evening until 10 the next morning. With this group they will sleep, shower, and enjoy a community atmosphere with their Cabin Instructor. Cabins are separated by sex, and as you group them try to pair students up so they have a buddy or a good friend with them in the cabin. Please be careful with students that require a lot of attention; either for emotional, physical, or disciplinary reasons. Try to evenly split these up amongst all of the cabins. After the cabins have all been decided, take this list and start to work on the trail groups.

Trail Groups: These are the groups that students will be in during the day. With this coed group they will participate in the daytime classes you have chosen for them, taught by their Field Instructor. Using your cabin group list as a base, (to ensure that both lists have the same number of students) group the students into coed trail groups. Please try to evenly distribute the boys and girls as well as the more challenging students. 

STEP THREE: MAKE THE OFFICIAL CABIN LIST

Scroll down and you’ll find open lists ready for you to write in your cabin groups. Please save this document on your computer (click Save As, reference a folder on your computer, and then hit enter), fill it out, and then email it back to us as an attachment.
STEP FOUR: CROSS REFERENCE THE CABIN LIST WITH THE TRAIL GROUPS
The most important step! On your Cabin List, write the Trail Group Letter each student is in next to their name.   
Example:

	CABIN:                                        
	( Boys
	( Girls

	Student Name
	Trail Letter

	1. Suzy Smith
	B


A properly cross referenced list eliminates many arrival day problems like missing students and misspelled names. The end result is one complete list, Cabin and Trail Group Assignments, with all the students attending camp. 

STEP FIVE: LET US KNOW OF ANY CHANGES BEFORE CAMP AND WHEN YOU ARRIVE
When you arrive at camp the first thing we will do is ask you two questions: “How many students do you have?”, and “Do you have any changes from the Cabin and Trail Group list you gave to us?” 
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